                               COURSE  OVERVIEW








                  BUSINESS  ENGLISH  COURSE





                 


AIMS OF COURSE





To improve the effectiveness and confidence of the students’ business and


general communications in English.








INTENDED FOR  MANAGERS AND COMPANY EMPLOYEES








THE COURSE WILL BE “TAILOR-MADE” TO MEET THE NEEDS OF THE 


STUDENTS. THE COURSE COMPONENTS ARE MODULAR IN NATURE AND THE STUDENTS CAN REQUEST MORE OR LESS EMPHASIS ON ANY PARTICULAR MODULES.








COURSE COMPONENTS





VOCABULARY ENRICHMENT


Commercial terminology and common business expressions.


Use of the best word to express the meaning intended.


Nuances and subtleties of the language. 





 GAINING CONFIDENCE AND FLUENCY


Building up confidence and effectiveness in speaking English


Numerous conversations and discussions on a wide variety.


                              of business and general subjects.    


                        3.   Role-plays, situational simulations and business games.


                        4.   English fluency and accuracy exercises.





 SMALL TALK AND SOCIALING


Making verbal contact with English speakers.


What to say in all types of situations.


Speaking on all subjects


Expressions and slang





BUSINESS MEETINGS AND CONFERENCES


Effective English communication 


Holding and participating in meetings 


Motivating in English


Special vocabulary and expressions



































                


          





  CROSS-CULTURAL AWARENESS


                            1.  Gaining familiarity with the cultural behavior and     


                                  expectations of the native English speaker.


2.  What to do and what not to do in order not


                                  give offense.


 3.                            3.  Polite English and how to understand the 


   meaning of verbal signals used by native English   


   speakers.


                             4.  Body language – How to use it positively              


                                                           – How to understand the


                         body language of others.





NEGOTIATIONS IN ENGLISH


                                    


                                       1.  Negotiation strategies and tactics  How to implement


 them in English.


2.  Business Role-plays


3.  Negotiation language exercises





 PRESENTATIONS


 


                            1. Presentations that sparkle –         


                                  2. Strategies and Performance


                                        3. The English you need to make good presentations.





    GRAMMAR  BRUSH-UP





     


 1.  Review of essential grammar


                                   2.  Exercises


                                   3.  Correcting habitual errors


  








 BUSINESS WRITING IN ENGLISH


 


     1.  Writing E- mails, business letters and faxes. 


     2.   Correct sentence structure


                                          3.   Report writing








